
How to get your internship 
experience recognized 



First steps: getting approval from your academic tutor  

2. The company tutor should provide a letter 
describing your duties during the internsip time 

1. You have been offered a FULL TIME internship for a minimum of three 
months.  

3.  Submit the internship  proposal letter to MEFI Director (Prof. Alberto Cavaliere) 
who will evaluate whether the internship contents are in line with MEFI academic 
curriculum 

If yes, you will be able to have your 
internship experience recognized  



Internship phase 

4.  Start off with your internship 
(minimum of 3 months, FULL 
TIME) and make the most out of 
it! 

5.  It is recommended that the 
Company should contact our 
university (milena.negri@unipv.it 
– 0382- 984387) in order to sign 
an agreement (“Convenzione”) 
so that the student can start 
his/her internship experience. It 
is possible also to have a tailored 
“convenzione “ also for an 
internship abroad. 

mailto:milena.negri@unipv.it


End of your internship 

5. At the end of the experience, the company 
tutor should write a proof of internship letter. 
The letter should also evaluate the 
performance of the student during the 
internship. 
 

 The letter will have to  be submitted to the 
MEFI Director (Prof. Alberto Cavaliere). 



Recognition of internship by the Department 

6. The Economics & Management Department will proceed with the internship 
recognition with an official ‘Delibera’ which will be passed on to the Segreteria 
Studenti 

PLEASE NOTE:  

the internship experience 
will be recognized as a free 
elective (Business Practice 6 
CFU). This course is not 
visible in the ‘Study Plan’ and 
will be added directly by the 
Segreteria Studenti. 
Meanwhile, complete your 
study plan with two elective 
courses : one of them will be 
replaced by the Business 
Practice exam 

PLEASE NOTE II :  
If you are doing an internship 
within the Erasmus Tranineeship 
programme,  follow instructions 
provided from the Erasmus 
office on internship recognition 


